
FOR AGENCY USE 1. Agency Address I 
-____II 

Application Date 
Department of Transportat ion 
Division of Operations 
Off i c e  of Maintenance Application Number 

____ Atlanta ,  Georgia 30334 

File isarranged: General F i l e  is  f i l e d  a lphabet ica l ly  by subjec t .  i 

County F i l e  i s  f i l e d  a lphabet ica l ly  by County. 
8. Monthly Reference Rate 

One to six months old 

twenty-five months and older 

letter-size drawers 4 ; Legakize drawers ; Shelves ;Other (specify) 

How often are records referred to which are: 

1 
5 d a i k - ;  Seven to twelve months old a; Thirteen to twenty-four months old 

7 - 
9. Annual Rate of Accumulation of Recards 

I .  ~ J 
AR-50-71, nrs. 76 

L 

FOR RECORDS MANAGEMENT USE 
Application Number 

I_ 85-18 
Date Received Date Completed 

9Ec ~0 3 1984 __I MAR 2 9 1985 - -~ _- __ -_ _ i  

4. Dates of Series 
Earliest Latest 

19 74 I To Date 

5. Records Series Title (followed by title used in office; if different) 

Maintenance Engineer’s Subject F i l e s  
6. Division and Office Function 

Division of Operations provides s t a f f  &upport t o  t h e  Department i n  t h e  a reas  o f  Maintenance 
T r a f f i c  and Safety,  Ut i l i t ies ,  Equipment Management and District supervision. 

Off ice  of Maintenance is  responsible  f o r  maintenance of State highways and br idges;  
asphal t  p l an t  operat ions,  br idge inspect ion,  Emergency Operations Center, Sign Shop 
and Center l ine Shop. 

_ _  
7. Record Series Description This file contains 

Attach samples of the file. 
Documentsrelating to: Direct ing t h e  a c t i v i t i e s  of t h e  Off ice  of Maintenance. The series is  
f i l e d  i n  two groups. One is known as the  General F i l e  and the  o ther  as the  County F i le .  
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Attach mpy or excert of laws or regulatio,ns. Explain administrative need. 

Need to retain information for reference to p'ass decisions. 
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2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of La- 
Calendar Year; Fiscal Year; Other then, 

. .  
-'. . -: .''atha &&\ -a\\ &A:+s. &t,,ii&i . .  . .  , ,- ~ 

: . .  : ,  .- 
Hold in the current files area .:, month(s) ..3 year(s); then .'*& : 5 .  

Destroy.NoTE:%=s= $<\es F S ' Q ~  not be des+rcyrd L*k\ 
-, Transfer to local holding area; hold ' year(r); then . .  

181 Transfer to State Records Center; hold -year(s); then 

Transfer to State Archives for permanent retention. 
Other (Specify) 
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rep5 blL(ad 

a. I s  this the official copy of the series? 
If ngt. where is&? 

b. Does t&series'contain confidential information requiring security handling? If yes, cite law or regulation. 

- 1 

X 
X c. I s  this a vital record? 

--- 
-~ x -term research value? 1 

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these 
X documents be scheduled seoaratelv? 
x f. Islhe informationcontained i n i h d r i e s  ever DU !WxdZ_lf_vekanach- 

g. I s  the information contained in this series ever analyzsd andlor-recorded in a summarized report? 

h. Is there a duplication of this series in your office, or in another office or agency? 
__ X --Yvez. attach co~v .  

x- If yes. where?- ._ - _ _  -- 
- XI> ' - I r l h l S i X k f Q ~  UZldQUJQfh 'on of it) reaularlv m krdilmed2 
&.- i. Dws the reco rd series result in a -out? 
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. . .  . .  I These instructions apply to al l  prior and futute accumulations of the series. ' . ,  ' ~~> ' - .  

State Records Committee 
Iemmmenbations in para- 
Vaph 12 are approved. 
'If disapproved. attach letter 
>f explanation.) 

Attorney GenerallDesignee 
R-50-71; Rev. 76 (Rewru Side) - 


